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Down Payment and omeowner

Closing Cost Assistance
(DPCC) Program

Funding of up to $15,000 for your new home purchase.

What are down payments and closing costs?

« Down Payment: An upfront payment that reduces the mortgage loan amount.
Funds may be used to pay for up to 50% of the buyer required down payment.
» Closing Costs: Reasonable and necessary costs incurred by the homebuyer with the

traditional financing of a home

Who is Eligible?
e Must be a low- to moderate-income, first-time homebuyer (includes displaced
homemaker and single parent) who has not owned a home during a three-year

period prior to purchase.
e Applicants must meet low- to moderate-income guidelines.

e Additional program guidelines apply.

What assistance can DPCC provide?
 Down payment and closing cost assistance including fees, credit checks, title and

insurance fees, legal fees, mortgage insurance, surveys, and loan points.

What type of property can be purchased?
e Property must be a one-family or two-family home, to be occupied by the purchaser.
e Home must be in generally good condition, free of major code violations and lead

hazards.

Ready to get started?

Scan the QR code to find
, Which organization services
your neighborhood.
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City of Buffalo Urban Renewal Agency’s
Down Payment Closing Cost Assistance (DPCC) Program

The City of Buffalo / Buffalo Urban Renewal Agency offers the City of Buffalo’s Down Payment
Closing Cost (DPCC) Program to provide income eligible first-time homebuyers an interest-free
deferred loan of up to $15,000.

Heart of the City Neighborhoods, Inc. (HOCN) is a nonprofit Community Development Corporation
assisting with application intake. Applications can only be started once a home has been identified
for purchase with an offer accepted or sales contract created.

Is the home you’re purchasing eligible for this assistance?

Are you at least 45 days out from your closing date?

Is the home a single family (1 unit) or double family (2 unit) home (as classified by the City
of Buffalo) located in the legal limits of the City of Buffalo?

*Restrictions based on previous occupancy for the past 18 months will apply

Is the home in good condition with no housing code violations or lead based paint hazards?
Is the sale price under $355,000 (1 family home) or $454,000 (2 family home)?

Are you eligible to apply for the DPCC Program?

Are you a first-time homebuyer?

*Applicants and their legal spouse cannot have owned a home in the past three years.

Are you obtaining traditional mortgage financing for the purchase of this property?

Does your annual, gross household income and asset value fall within the required income
limits defined by HUD? (Please call our office for current household income limit
information)

Have you taken a Homebuyer Education Course and Counseling with a HUD Certified
Housing Counseling Agency?

If you can answer ‘YES’ to all of these questions, you may be eligible for assistance!

What else should you know about this program?

« It can take the City of Buffalo up to 56 days to review and process completed applications, so
we encourage applicants to apply as soon as your offer has been accepted/ sales contract
has been signed so your application can be reviewed in time for the scheduled closing. If
you are closing in less than 45 days and cannot push back your closing date as needed, we
will unfortunately not be able to start an application with you.

« Both Homebuyer Education and Individualized Pre-Purchase Homeownership Counseling is
required for all adult household members who will hold title and be party to the mortgage
and each applicant must provide a certificate or letter of completion dated within the past
12 months. This must be completed at an approved HUD Certified agency.
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« Anyone who will hold title and be party to the mortgage, and any legal spouses of those
parties, are required to sign the application as co-applicants and must provide all required
application documentation.

« If you are using a mortgage that does not require a buyer to provide a down payment or any
closing costs, you are not eligible for assistance under this program. There is no cash out
option to the purchaser.

« Applicants who wish to use a sub-prime product for their mortgage (this includes Mortgage
Brokers) must have been rejected by a CRA lender for a prime or CRA product and must
present documentation of rejection. Mortgage Brokers must sign a statement that they are
working on behalf of and in the best interest of the buyer/borrower.

« The Buffalo Urban Renewal Agency will complete their own home inspection as part of your
application.

« The seller will be required to sign off on your application, as well as provide an Occupancy
History of the home for the 18 months, prior to the sales date. If any tenants are determined
to have been displaced, as defined by HUD/ BURA program policies, or if any existing tenants
will be displaced by the sale of the home, your application will be ineligible for assistance.

Financial Assistance Limits and Terms

« Funding will be provided as an interest free forgivable loan of up to $15,000.00 with a five
year term that is secured by a second mortgage on the property.

« No monthly payments are required. If the purchaser resides in the home for the full five-
year term of the loan, the loan will be forgiven and no repayment is required. If the home is
sold, or transferred before the end of the term, the full amount of the loan will have to be
repaid.

How can you apply?

« Once your offer has been accepted and you have a Sales Contract, please review and gather
all of the required documentation noted on the Documentation Checklist. It can take the City
of Buffalo/ Buffalo Urban Renewal Agency’s team up to 56 days to review and process
completed applications and complete the home inspection, so we encourage applicants to
apply as soon as your offer has been accepted/ sales contract has been signed so your
application can be reviewed in time for the scheduled closing.

« When you have your documentation ready, call our office at (716) 882-7661 to schedule an
appointment to complete an application with our staff.
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City of Buffalo ~ Buffalo Urban Renewal Agency
Down Payment and Closing Cost Assistance
First-Time Homebuyer Program 2026 Program Guidelines

PROGRAM OVERVIEW

The City of Buffalo Urban Renewal Agency (BURA) on behalf of the City of Buffalo, through its neighborhood-based
partners, administers the Down Payment and Closing Cost Assistance (DPCC)/ First-Time Homebuyers Program
utilizing CDBG funds received from the Department of Housing of Housing and Urban Development (HUD). The
goal of the DPCC/ First-Time Homebuyer’'s program is to expand homeownership opportunities by providing
financial assistance to low- and moderate-income first-time homebuyers for downpayment and closing costs related
to the purchase of their first home. Loan funds will be issued through BURA. Applications must be submitted to
BURA no less than eight weeks before the projected closing date.

FUNDING TERMS

Eligible households may receive up to $15,000 in assistance. Funds are provided as an interest-free forgivable loan
with a five-year term that is secured by a second mortgage on the property. No monthly payments are required;
however, repayment is required if the home is sold or transferred before the end of the five-year term. In those
cases, the full amount of the loan will have to be repaid. If primary residency is maintained for the full five years,
and all other program obligations are met, the loan will be forgiven.

APPLICANT ELIGIBILITY

Qualifying first-time homebuyers include an individual, and their spouse, who have not owned a home during the
three-year period prior to full execution of the purchase agreement, or an individual who is a displaced homemaker
or single parent (see attached First-Time Homebuyer Definitions).

Eligible applicants must have incomes at or below 80 percent of the Area Median Income (AMI), as adjusted for
household size, must qualify for a mortgage loan with a reputable mortgage financing institution, and must satisfy
BURA's established asset limitations and debt-to-income standards (see attached Income & Asset Limits and Anti-
Predatory Lending Policy).

PROPERTY ELIGIBILITY

Type of Property: The home to be purchased must be a one-family or two-family vacant or occupied home, situated
on a parcel of land to be owned and occupied by the purchaser as their primary residence. For tenant-occupied
properties, sellers must provide tenant occupancy history for the eighteen (18) months preceding the transfer. The
City reserves the right to deny assistance for transactions that could result in displacement.

Location of Property: The property to be purchased must be located within the legal limits of the City of Buffalo and
outside the established 100-year floodplain.

Condition of Property: Home must be in generally good condition, free of major code violations and lead hazards.
Prior to approval of assistance, a property inspection will be performed to verify that the dwelling is decent, safe,
sanitary, and in compliance with the minimum property standards established by BURA, in compliance with federal,
state, and local regulations. A visual assessment analysis for deteriorated-lead based paint must be completed by
a certified evaluator for each property considered for the program. Any identified lead hazards must be addressed
in accordance with the federal lead-based paint regulations.

*If substantial work is required to bring a property into compliance with local codes, the
purchase will not qualify for assistance through the City of Buffalo Down Payment and Closing
Cost Assistance Program. In such cases, the purchase, closing costs and partial rehab
financing may be financed under an existing lender sponsored program such as the 203K or
other program.

Page | 1

@ Revised 7.1.26 MC/LJ



City of Buffalo ~ Buffalo Urban Renewal Agency
Down Payment and Closing Cost Assistance
First-Time Homebuyer Program 2026 Program Guidelines

Property Value: Pursuant to federal regulations, the sales price of the property to be purchased cannot exceed the
HUD Homeownership Value Limits for a new or an existing one-family & two-family house in the Buffalo area. The
HUD Homeownership Value Limits for 2025, as per the applicable regulations, for an existing home are $247,000
(one-family) and $316,000 (two-family) in the Buffalo area. The HUD Homeownership Value Limits for 2025, as per
the application regulations, for a new home are $355,000 (one-family) and $454,000 (two-family) in the Buffalo
area.

HOMEBUYER EDUCATION
All homebuyers receiving Down Payment and Closing Cost Assistance through the Program must complete both:
1. Individualized homebuyer counseling; and

2. Homebuyer education, either through a group workshop or an approved online course, provided
by a HUD-certified housing counseling agency.

*In addition to the requirements above, purchasers of two-family homes must complete a
landlord training course approved by the City/BURA prior to closing and provide
documentation of completion.

Homebuyer counseling and education must be completed through a HUD-certified housing counseling agency,
such as Belmont Housing Resources of WNY, or another HUD-approved provider, within the twelve (12) month
period prior to execution of the purchase contract. Documentation verifying completion of requirements must be
submitted to the City/BURA prior to closing.

ELIGIBLE USES OF FUNDS

Funds may be used to pay for up to 50% of the down payment and/or any of the reasonable and customary closing
costs defined in 24 CFR 92.602, including reasonable and necessary costs incurred by the homebuyer with the
traditional financing of one-family and two-family housing acquisition. These costs include but are not limited to the
costs to process and settle the financing for purchase of a home, such as private lender origination fees and discount
points, credit report fees, fees for title evidence and insurance, fees for recordation and filing of legal documents,
attorney’s fees, mortgage application fees, appraisal fees, mortgage insurance, filing fees, adjusted city and/or
county property, water and sewer taxes, legal fees, search, survey, and escrow start-up. An itemized list of closing
costs must be presented. The Loan Estimate is sufficient at the time of application; but the Closing Disclosure
provided by the lender must be provided before closing.

*Program funds may not be used for costs paid outside of closing, reimbursement of previously
paid expenses— including earnest money deposits, or cash payments to the purchaser.

Taxes and insurance must be paid through an escrow account with the mortgage lender. Any remaining
assistance after closing costs must be applied to the principal balance of the mortgage. Any potential “cash
out” to the purchaser must be returned to BURA and may not be released to the homebuyer.

PROGRAM ADMINISTRATION

Verification of household income and assets must be supplied. No application will be processed until all necessary,
required documents for the program are submitted to the BURA staff. BURA reserves the right to interpret, modify,
suspend, or terminate the program at any time, subject to the availability of funding and applicable federal
requirements. Participation in the program is subject to funding availability and compliance with all applicable
federal, state, and local regulations.
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City of Buffalo ~ Buffalo Urban Renewal Agency
Down Payment and Closing Cost Assistance
First-Time Homebuyer Program 2026 Program Guidelines

FIRST-TIME HOMEBUYER DEFINITIONS

First-Time Homebuyer

A First-Time Homebuyer is defined as an individual and his or her spouse who have not owned a
property during the three-year period prior to full execution of the purchase agreement for a home.
First-time Homebuyer includes any individual who is a displaced homemaker, or single parent.
Displaced Homemaker

An individual who, while married, owned a home with his or her spouse or lived in a home owned by
his or her spouse during the previous three-year period prior to full execution of the purchase
agreement for a home, AND -

+ Is 18 years or older; and

+ Has not worked full-time for a full year in the labor force for a number of
years but has, during such years, worked primarily without remuneration to
care for the home and family; and

+ Is unemployed or underemployed and is experiencing difficulty in
obtaining or upgrading employment, and

« The prior residence was awarded to the spouse or required to be sold as
part of a marital settlement and/or disposition.

Single Parent

An individual who, while married, owned a home with his or her spouse or lived in a home owned by
his or her spouse during the previous three years, AND -

+ Is now unmarried or legally separated from a spouse; and

» Has one or more minor children for whom the individual has custody or joint
custody, or

+ Is pregnant, and

+ The prior residence was awarded to the spouse or partner or was required to
be sold as part of a marital settlement and/or disposition.
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City of Buffalo ~ Buffalo Urban Renewal Agency
Down Payment and Closing Cost Assistance
First-Time Homebuyer Program 2026 Program Guidelines

City of Buffalo Urban Renewal Agency Anti-Predatory Lending Policy

The following criteria are to be applied as Uniform Underwriting Standards for all applicants to City of Buffalo
Office of Strategic Planning sponsored homebuyer programs -

1.

10.

11.
12.

13.

14.

Applicants who wish to use a sub-prime product must have been rejected by a CRA lender
for a prime or CRA product and must present documentation of rejection.

No payment of non-housing related debt as part of the mortgage, unless a financial hardship can
be demonstrated.

Fixed rate mortgages will be the standard approved product with interest rate ceilings not to
exceed 3% above the FHA rate posted on the date of the contract of sale, not to exceed 9.99%
without further OSP review. Wherever possible, buyer should reduce the rate through the
buydown of points as part of the closing costs.

Thirty-day simple interest, or interest only mortgages are not acceptable and mortgage
terms may not provide for a balloon payment.

Monthly payment due dates must be clearly stated on the Truth in Lending Disclosure
Statement and/or the loan documents.

Mortgage brokers must sign a statement that they are working on behalf of, and in the best
interest of, the borrower, or the broker contract should indicate that the broker has a fiduciary
duty to the borrower.

Taxes must be escrowed.

Insurance must be escrowed and the owner/purchaser must select the insurance carrier —
Proposed annual payments will be reviewed to discourage overpricing.

Insurance policy terms will be reviewed for “single premium” or “equity stripping” features.

Disclosures should be provided in Spanish, or the native language appropriate to the buyer, if
requested by the owner or purchaser.

No yield-spread premium is allowed. Prepayment penalties are not allowed.

Duplicative fees or unreasonable broker fees are not acceptable — e.g., broker fees NTE 2% and
total fees NTE 6% of purchase price.

Total maximum debt to income rate may not exceed 50% - with maximum housing PITI NTE
35%.

Buyer must provide the name of his/her attorney to the OSP/sponsor to ensure that the
attorney understands the subsidy or rehab program. The buyer’s attorney must be able to
explain the program responsibilities to the buyer, including disclosure of all mortgage terms.
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HUD INCOME & RENT LIMITS
Buffalo-Cheektowaga, NY MSA (Erie County, New York)

FY 2026 HUD CDBG Income Limits

The following income limits shall be used to determine household eligibility for programs funded in whole or

in part with Community Development Block Grant (CDBG) funds. Income limits are based on an Area Median
Income (AMI) of $101,500 as established by the U.S. Department of Housing and Urban Development (HUD),
effective June 1, 2026. These limits are subject to annual revision by HUD. The most current published limits

shall govern program compliance.

Household Extremely Low Income | Low Income (50% Moderate Income

60% AMI ‘

Size (30% AMI) AMI) (80% AMI)
1 Person $21,350 $35,550 $42,660 $56,850
2 Person $24,400 $40,600 $48,720 $65,000
3 Person $27,450 $45,700 $54,840 $73,100
4 Person $30,450 $50,750 $60,900 $81,200
5 Person $32,900 $54,850 $65,820 $87,700
6 Person $35,350 $58,900 $70,680 $94,200
7 Person $37,800 $62,950 $75,540 $100,700
8 Person $40,200 $67,000 $80,400 $107,200

Additional Provisions
1. Income Determination: Household income shall be calculated in accordance with applicable HUD
regulations, including but not limited to 24 CFR Part 5.609 and related CDBG guidance.
2. BURA Asset Limits: Household liquid assets may not exceed the HUD-published 80% Area Median
Income (AMI) limit applicable to the household's size.

FY 2026 HOME Investment Partnerships Program Rent Limits

The following rent limits shall be used for HOME-assisted rental units. The HUD FY 2026 HOME Rent Limits
data is established by the U.S. Department of Housing and Urban Development (HUD) for New York State
(Buffalo-Cheektowaga MSA) and are effective June 1, 2026.

Unit Size ‘0 Bedroom‘ 1 Bedroom‘ 2 Bedroom‘ 3 Bedroom‘ 4 Bedroom‘ 5 Bedroom| 6 Bedroom
Low HOME Rent $888 $951 $1,142 $1,320 $1,472 $1,624 $1,776
High HOME Rent  $1,105 $1,139 $1,343 $1,640 $1,858 $2,031 $2,204

Additional Provisions
1. Utility Allowances:
o The above rents include tenant-paid utilities. Owners must deduct an approved utility
allowance to determine the maximum allowable tenant rent.



CITY OF BUFFALO/ BUFFALO URBAN RENEWAL AGENCY’S
DOWN PAYMENT AND CLOSING COST ASSISTANCE PROGRAM

REQUIRED CONTACT INFORMATION FOR ALL APPLICATIONS

Address of Property to be Purchased:

Applicant Name(s):

*who will be listed on the deed and mortgage

Phone Number: Email Address:

Current Address:

Buyer’s Realtor:

Real Estate Agency:

Phone Number: Email Address:

Buyer’s Closing Attorney Name:

Law Office Name:

Phone Number: Email Address:

Mortgage Loan Officer’s Name:

Mortgage Lending Institution:

Phone Number: Email Address:

Seller’s Name(s):

Seller’s Real Estate Agent:

Real Estate Agency:

Phone Number: Email Address:

Seller’s Closing Attorney:

Law Office Name:

Phone Number: Email Address:




ﬁ‘.i_. Heart & Clty
¢ % Neighborhodds

Documentation Checklist for BURA’s Down Payment Closing Cost Program
Our staff is happy to assist you with making copies of your documentation to submit with your BURA
application. Please review this list in full and provide all documentation that applies to your household.
To start your application for consideration, we will require
all Household and Income Documentation, as well as your Sales Contract.

Required Home Purchase Documentation for BURA’s DPCC Program
L Homebuyer Education and Counseling Certificate(s) from a HUD certified organization
L sales Contract or Pre-Purchase Agreement
L) 1003 Uniform Residential Loan Application from your Lender/Bank (when available)
L Loan Estimate and Closing Disclosure from your Lender/Bank (when available)
L Letter of Representation from your Closing Attorney
U Mortgage Commitment from your Lender/Bank (when available)
L) Home Insurance Binder/Declaration (when available)

Required Household Documentation for BURA’s DPCC Program
U Photo ID’s for all individuals 18+ years of age in household
U Birth Certificates for all individuals under the age of 18 in household
O Proof of Marital Status for purchaser(s) including Mariage Certificates, Divorce Decrees,
Separation Agreements (if applicable)
L Death Certificate for any legal spouses of purchasers who have passed (if applicable)

Required Income Documentation for all household members age 18 years of age or older

L Complete Copy of most recent year’s filed Federal Tax Return (1040 w/ schedules)

for all individuals 18+ years of age in household

L 8x bi-weekly or 10x weekly Pay Statements for any household members employed

L Benefit/ Pension Award letter(s) dated within 6 months for any household members
who receive SSA, SSI, SSDI, NYS OTDA SSP, Pension, Veterans Benefits, Worker’s
Compensation, etc.
Unemployment Benefit Statement for any household members who are unemployed
Court ordered child support statements for any household members receiving support
Public Assistance budget sheet for any household members receiving financial benefits
Self Employed Income documentation including Income/Expense statements, 2 years of
Federal Tax Returns, and business bank statements.
Bank Statements (full, all pages) for the last Six (6) monthly statements for all checking
and savings accounts held by household members
including SSI Debit Cards, online accounts/ digital wallets such as Venmo, Chime, Cash
App, etc.

U Ooooo

Documentation Checklist continues on next page -



[ Asset Statements for recent quarter for any household members who have a 401k, IRA,
403b, or stocks

U First page of monthly billing statement for any revolving debts such as Credit Cards,
Loans, etc.

Required Income Documentation Buyers Purchasing a Double Family Home
U Landlord Education Certificate for all buyers from a HUD Certified Counseling Agency
U If a tenant is currently residing in the secondary unit or a tenant has been identified to
move into a now vacant unit after purchase, a Rental Income documentation on Tenant
Statistical Report Form (provided by HOCN) to verify the future rental income
U Signed Notice of Non-Displacement Form (provided by HOCN)

Required Documentation from Sellers for BURA’s DPCC Program
U Signed and Completed Uniform Relocation Act Tenant History Form (provided by HOCN)
U Signed General Information Notice (provided by HOCN)
U Signed Right to Withdraw Form (provided by HOCN)

More Information on Required Household/Income Documentation
Here are some helpful tips and additional information to help you navigate the required
documentation for BURA’s homeowner repair program.

Documentation Type Helpful Tips

e Driver’s License or State and County issued ID, Passport, Tribal
ID, Military ID, etc. are all acceptable

e If an owner/co-owner is a non-US Citizen, documentation of
immigration status will be required

Photo ID’s for all
individuals 18+ years of
age in household

o If a dependent under the age of 18 is listed on a household
member’s Federal Tax Return as a dependent, a birth
certificate may not be required if unable to provide.

Birth Certificates for all
individuals under the age
of 18 in household

o If you are legally married: A copy of your marriage license is
required and your spouse must serve as a co-applicant.

e If you are divorced or legally separated: A complete copy of
your Divorce Decree or Separation Agreement is required

e If you are separated, but not legally: additional information
regarding your marital status will be required, including a
notarized statement (to be provided by HOCN,) proof of your
absent Spouse’s current residence, and tax returns for your
two most recent filing years to assist in documenting that
your absent Spouse is not a member of your household and
has not been for at least 12 months.

Proof of Marital Status
for Purchaser(s)

BURA Documentation requirements — Effective October 24th, 2013 — revised July 30th, 2026



Death Certificate

e Required for any late legal spouses of purchaser(s)

Federal Tax Return

e Federal 1040 form, w-2 statements and all schedules which
were submitted with the return for the most recent filing year

e Must be submitted for all individuals who must file based on
their total income

e If no return was filed due to age or income, you will be
required to complete an IRS Non-Filing Verification Request
Form with our office

Pay Statements

e Submit a minimum of eight (8) most recent consecutive pay
statements for individuals who are paid bi-weekly and ten (10)
most recent consecutive pay statements for individuals who
are paid weekly

o |f pay statements/stubs are not issued by your employer,
please request a pay roll summary or statement noting your
average hours worked, gross pay rate, etc. from your
supervisor/manager

Social Security Benefit
Award Letter (SSA, SSI,
SSDI)

e |f you do not have a recent award letter dated within the past
6 months, call Social Security at 1-800-772-1213 and ask them
to send you a copy of your current monthly benefit statement
noting each benefit received
When you hear "How can | help you today?" say "proof of
income."

o Visit www.ssa.gov to ‘Get Benefit Letter’ through your online
account

New York State
Supplemental Program
(SSP) Award Letter

e This benefit may be a $23-5104/monthly award

e |If you do not have a recent award letter dated within the past
6 months, call the NYS Office of Temporary Disability at 1-855-
488-0541 and ask them to send you a copy of your current
monthly benefit statement

e HOCN can also request this for you by fax when you visit our
office for application intake

Pension, Veterans or
Railroad Retirement
Benefit Award Letter

e If you do not have a recent award letter dated within the past
6 months, call the company that issues your award to request
a benefit award letter

o If you receive a physical check, the bottom portion of your
checks for the past 2+ months of payments may be submitted
in lieu of a letter

Unemployment Benefits

e Statements covering the most recent 2 month period -
including the starting date of payments and the projected end

BURA Documentation requirements — Effective October 24th, 2013 — revised July 30th, 2026
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of the benefit year

e Self employed income must be documented with...

-itemized Income and Expense Statement for the most recent
six (6) months,

-filed complete Federal Tax Returns for the last 2 years,

-your Business Tax ID Number, and

-bank statements for the recent six months for your business
account(s.)

e 1099 positions such as Uber, Lyft, Door Dash, Grubhub,
Instacart etc. are considered self-employment by HUD. If you
do not have an Income/Expense Statement, you may provide
recent gross payment statements from these sources. HOCN
can also provide you with a template Income/Expense
Statement to complete.

Self Employed Income

e Budget Sheet dated within the past 6 months
Public Assistance e SNAP and HEAP benefits are not counted as income

e Court ordered Support Letters for dependent children or for
yourself

e |f Support is not court ordered, a written statement or
affidavit may be provided to document the recurring ‘gift’ to
your household

Child Support

e Periodic or recuring payments from lottery winnings,
gambling winnings (including app-based,) raffle prizes, or
similar awards are treated as income and must be
documented with a written statement if no official
documentation can be provided

Lottery, Gambling, Raffle
or other prizes

e If a member of your household are not now employed, have
no income at all at this time, have had no income from any
No Income for a source, and are currently totally dependent on another

household member household member for financial support, they will be required

to sign a notarized affidavit to be provided by HOCN.

e A completed ‘Tenant Income and Statistical Report From’
(provided by HOCN) is required to be completed and signed
by your Tenant, even if no rent will be charged

e Purchaser will sign this form if secondary unit is vacant or
house is used as a single family home

Rental Income (for
double family homes)

o If you or a member of your household receive frequent gifts
Family Gifts from family or friends exceeding $100, you will be asked to
provide a written statement or affidavit documenting this

BURA Documentation requirements — Effective October 24th, 2013 — revised July 30th, 2026



Bank Statements for
Checking/Savings
Accounts

e Six (6x) recent monthly statements, including all pages, must
be submitted for any checking or savings accounts held by
household members 18+ years of age
*BURA may request up to 6 monthly statements, in some cases

o If you receive a Social Security award directly on to a Debit
Card, please call the 1-800 number on the back of the card to
request 6 monthly statements be sent to you

e Chime, Cash App, PayPal, etc. are considered bank accounts
for the purpose of this federally funded program

e If the account is held with another individual who is not a
member of your household, please provide evidence (for
example, a copy of the driver’s license) that that individual
does not reside with you.

e If deposits that are not your documented income and exceed
$100 are present, please note what the sources of these
deposits are. You may be required to complete a notarized
affidavit to be provided by HOCN

Asset Statements

e Recent statement for any 401K, 403b, Retirement, Stocks, etc.
accounts held by a household member

Loan/Credit Card
Statements for owners

e First page of your recent loan, credit card, recurring debt
payment bill showing the minimum payment amount due

*If you or a member of your household are receiving informal income and are not sure how to document this,
please notify our office and we will help you navigate what type of documentation the City of Buffalo requires.

Your application is not considered to be complete until all required documentation has been submitted.
You will be advised in writing when your application is complete and you have been deemed eligible to

participate in a City of Buffalo’s program.

Please note that review of your documentation may lead to a request for additional information and/or

documentation.

Questions about required documentation? Please contact our staff at (716) 882-7661!

BURA Documentation requirements — Effective October 24th, 2013 — revised July 30th, 2026
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HUD Certified Homebuyer Education and Housing Counseling Agencies

Mortgage Delinquency and Default Resolution Counseling

Pre-Purchase Counseling

BUFFALO URBAN LEAGUE, INC. Pre-Purchase Homebuyer Education Workshops
Address: 15 Genesee St, Buffalo, New York, 14203-1405 Financial Management/Budget Counseling
Phone: (716) 250-2400 Financial, Budgeting, and Credit Workshops
Email: Fair Housing Pre-Purchase Education Workshops
Website: http://www.buffalourbanleague.org Services for Homeless Counseling

Agency I1D: 80373 Predatory Lending Education Workshops
Counseling Method: Phone Counseling, Rental Housing Counseling

Rental Housing Workshops

Resolving/Preventing Mortgage Delinquency Workshops

Mortgage Delinquency and Default Resolution Counseling
BELMONT HOUSING RESOURCES FOR WNY, INCORPORATED

Pre-Purchase Counseling

Pre-Purchase Homebuyer Education Workshops
Address: 2393 Main St, Buffalo, New York, 14214-2365

Phone: (716) 884-7791

Financial Management/Budget Counseling

Financial, Budgeting, and Credit Workshops
Email: sbecker@belmonthousingwny.org . i
Services for Homeless Counseling
Website: http://www.belmonthousingwny.org/ .
Rental Housing Counseling
Agency ID: 81769
Rental Housing Workshops
Counseling Method: Group Counseling, Internet Counseling, .
Reverse Mortgage Counseling
Phone Counseling, Face to Face Counseling, o .
Home Improvement and Rehabilitation Counseling

=

EQUAL HOUSING
OPPORTUNITY
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